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	Date: (1)


	Assessed by: (2)



	Validated by: (3)

	Research Groups and Location :  (4)


	Assessment ref no (5)


	Review date: (6)



	Task / premises: (7)  
Safe use of fume hoods 
















	Activity (8)
	Hazard (9)
	Person(s) in danger (10)
	Existing measures to control risk (11)
	Assessment (12)

	Result (13)

	Use of (non-specialist) Fume hoods
	Lack of maintenance or mechanical failure leading to  failure of fume hood  
	Users, those in the vicinity – exposure to hazardous substances 
	All fume hoods are registered on the University insurance database. Fume hood testing and thorough examination is carried out by a competent insurance engineer. All LEV's are examined every 14 months in line with legislation. 
Users are taught how to identify when there is a failure e.g. audible alarm, lack of air flow, incorrect monitor reading obvious signs of damage. A quick check using a piece of paper can indicate is flow is present. 
Anemometers are serviced annually to ensure accurate readings.
If at any point there is a concern or an obvious failure the hood should not be used and a notice placed on it to conform this. The issue should be reported to the Technical Operations Manager or School Safety Advisor. 
	Low
	A

	
	Untrained staff and students
	Users, those in the vicinity – exposure to hazardous substances
	All users are fully trained in the safe maintenance and usage. This includes visual inspections / pre-use checks, safe working height of the sash, how the alarms work, when to do in the event of failure and any other local rules.
Using fume hoods above the recommended sash high height will decrease the users protection. 

All local exhaust ventilation in the Schuster building switches off in the event of a fire and during the weekly fire alarm tests. Therefore, there is no extraction during a fire alarm. Users should lower the sash and leave the area immediately. All LEV users should plan their work to ensure they are not working with hazardous materials during the weekly fire alarm test on Wednesdays at 9:15 am.
	Low 
	A

	
	Cluttered hood / sash at wrong height causing air flow to drop / blockages / chemical spills 
	Users, those in the vicinity – exposure to hazardous substances
	Hoods are also checked on annual H&S inspections that fume hoods are being used correctly. 
Large equipment in a hood will affect the air velocity in the hood and so should be avoided. 

Do not leave loose paper, foil or blue roll in a hood, this may become stuck at the back of the fume hood or in the ducting which will cause blockages and reduce air flow. 

Always remove chemicals back to their correct storage place after use. The likely hood of knocking a chemical over in a cluttered hood is greater than a tidy one. 

Spills kits are available In all labs. 
	Medium
	A

	Use of hazardous substances 
	Untrained staff and students, lack of risk assessment 
	Users, those in the vicinity – exposure to hazardous substances, fire, explosion 
	All hazardous substances have COSHH/CRA form in place which identifies the safety precautions necessary.

These include the selection of the correct PPE e.g. eye protection, lab coats, visors and gloves.

 
	Low 
	A


	Action plan (14)

	Ref No
	Further action required
	Action by whom
	Action by when
	Done

	1
	
	
	
	

	
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	


	Authorisation by PI / Line Manager  (15)
I confirm that I have considered and understand the experiment and the associated hazards. I am satisfied that all of the hazards have been identified and that the control measures to be followed will reduce the risks to as low as is reasonably practicable. 



	Print name:                                                                                  Signed:

Date:




Validated by:  (16)


Signature: 


Date:

	Declaration by researcher and PI / Line Manager  (17)
I confirm that I have read this Risk Assessment and that I understand the hazards and risks involved and will follow all of the safety procedures stated.

I confirm that the staff member / researcher who has signed below is competent to undertake the work.


	Name (please print)


	Role
	Signed
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


General Risk Assessment Form�








Result:  T = trivial, A = adequately controlled, N = not adequately controlled, action required, U = unknown risk

University Risk Assessment Form - revised March 2015

